Chaoyang University of Technology
Academic year       Semester     Application for Use of Classroom 
Applicant unit:                                Intended sessions: □Sessions 1-9 □Sessions A-E
	Information on intended dates and sessions
	Remarks
(Contact Person & Contact Number)

	Year 
	Month 
	Day 
	Day of week
	Sessions 
	Classroom
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Usage: □Lecture □Others                                          (please specify)

	Applicant
	Head of unit
	Curriculum Services Section/Teaching & Learning Section(Evening Division)
	Plant Service Section

	(please specify date)
	(please specify date)
	(please specify date)
	(please specify date)


Notes:
1. In case of borrowing classrooms due to temporary change of class, please use the “Instructor Application for Temporary Change of Class Time” form instead of this form.
2. For the purpose of class meeting and temporary activities (except club activities), only class mentor’s or instructor’s signature is required.
3. The borrowed classroom should be for static activities only. Never make noises that affect other classes.
4. All common classrooms are controlled by the “Student Development Center” for Sessions 7-8 every Tuesday. Please contact the said center for borrowing.
5. All common classrooms are controlled by the “Curriculum Services Section, Academic Affairs Office” for Sessions1-9 every Monday through Friday. Please contact the said section for borrowing.
6. All common classrooms are controlled by the “Teaching & Learning Section, Academic Affairs Office” for Sessions A-E every Monday through Friday. Please contact the said section for borrowing.
7. Please write the contact’s phone number for ease of communication.
8. For the purpose administering applications for classroom borrowing, CYUT conducts review of the applications for classroom borrowing and the communications required in the region of school affairs during the period of application based on the information gathered with this form (C001 identified individual). Without correct and complete information, your application will not pass. You may contact the Curriculum Services Section (ext. 4022 – 4026) / the Teaching & Learning Section (ext. 4622 - 4654) to exercise your right of inquiry and correction of your personal information as provided by Article 3 of the Personal Information Protection Act.
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