Chaoyang University of Technology
Application for Use of Multimedia Classroom
	Applicant unit
	
	Applicant
	(ext.      )  

	Intended borrowing time 
	□Regular time (Academic year____ Semester_  _ 
Every (day of week)          Sessions        -       )
□Temporary time ((day of week)　   , (date)          Sessions        -       )

	Usage 
	 □Course      □Activities
 □Others __________
	Need for course recording
	□To record     □Not to record
(To record, please attach the “CYUT Consent to recording and uploading in multimedia room”)

	Title of course
/seminar
	
	Instructor
/Lecturer
	

	Class of course
	Dept.       Year     Class
	Course code
	(Omit course code if unavailable)


	Applicant Unit
	Case Officer
	Head of Unit

	
	
	

	
	
	

	Administrative Unit
	Case Officer
	Director of Unit

	
	
	

	Joint Reviewer
□Plant Service Section
	


Notices: 
1. This classroom is used by up to only 60 persons; applicants for borrowing should be a faculty member of CYUT.
2. This classroom is used only for recording curricular lectures, seminar lectures and activities. For any use without need of recording, please borrow common classrooms.
3. Please obtain a “CYUT - Consent to recording and uploading in multimedia room” from the lecturer. The original of which should be provided to the Curriculum Services Section.
4. To borrow for regular periods, please file your application prior to the last day of course selection each semester. To borrow for temporary period, please file your application one week before the use.
5. Time periods not available: the whole day of Tuesdays and Sessions 5-8 every Friday are maintenance time for e-classrooms, which are not available. 
6. For the purpose of administering, by the Curriculum Services Section, Academic Affairs Office, the applications for borrowing multimedia classrooms, the personal information including names, units and phone numbers gathered in this form (category of identification: C001 identified individual) is only for ease of communication with the applicant units regarding the matters of borrowing and using the venue. Without correct and complete information, your application will not pass. You may contact the Curriculum Services Section (at 04-23323000 ext. 4022) to exercise your right of inquiry, reproduction, supplement, correction and stopping gathering, processing or using and deleting, of your personal information as provided by Article 3 of the Personal Information Protection Act. 
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Chaoyang University of Technology

Consent to Recording in Multimedia Classroom and Uploading Videos
    I hereby agree each of the Office of Poding Memorial Library and Information Services (the “PMLIS”) and the Curriculum Services Section, Academic Affairs Office of Chaoyang University of Technology to reproduce a copy of the contents of my teaching or lecture on [(title of course or lecture)                          ] in CYUT’s multimedia classroom (T2-415) in audio-video form at full length and live. The lecturer shall upload the recorded contents to the pertinent TronClass course for use by all teachers and students at the CYUT in learning to fulfill the objective of knowledge sharing. 
    This video of teaching is for no other purposes than saving, uploading of the information in video form to the platform for courses that is pertinent to the lecturer, as well as future reference for the Ministry of Education in evaluation. 

  The preservation of the contents of this video is authorized to the PMLIS and the Curriculum Services Section only for the selected term below (based on full semesters), on expiry of which the contents are to be destroyed by the PMLIS and the Curriculum Services Section.
□ 2 academic years
□ 3 academic years
□ 4 academic years
※The below signature declares that he/she is and remains in possession of the copyright to the contents of the work and lesson materials agreed upon above. 
Signed by:                                  (signature)
Date:  
